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	Title of Project:
	

	Name of Project sponsor:
	

	Department:
	

	Today’s date:
	

	Proposed date of assessment launch:
	


Please describe why you want to undertake this assessment by responding to the following items: 

1. What is the purpose of your assessment? 

2. What is the program or service being assessed?

3. What are the specific department or program goals to which this is related? 
4. What existing data have been considered (e.g., data from Institutional Research, Student Affairs, other Student Affairs units)?
5. What is your target sample? 
6. What assessment techniques do you wish to use? (e.g. survey, focus group, rubric, interview, mobile data collection; data-mining)
7. Will this assessment tool identify respondents or will respondents remain anonymous?  
8. How has the data been used in the past? What changes have been implemented as a result of previous assessment efforts? How will you use the collected data in the future?
9. With whom and how do you plan to share the collected data?
10. Is this a one-time assessment or will it be repeated? If repeated, please indicate the proposed schedule.
Please attach a copy of your current draft assessment tool (e.g., interview questions, survey, etc. and this completed form to an email to sa-assessment@uwm.edu.) We will review this information and set a time for a discussion within a week.

