campuslabs

Transferring files to Campus Labs

Campus Labs provides a file server that can act as a temporary storage location for data files that institutions wish to

securely transfer to Campus Labs for processing.

In order to connect to the Campus Labs file ['site Manager [—c—)
server, an institution must utilize a file transfer Select Entry: ———
. . - WanCe ranster setangs arse
client capable of supporting SFTP, such as the L4 my sites
. . . . . . - |§ Campus Labs Host: ftp.campuslabs. com Port: 22
FilezZilla client (http://filezilla-project.org) shown ot [ — ]
rofocol - lie [ransrer Frotoco v
in the screenshots included in this document.
Use the following settings: Logen Type: [Narmal =
User: username
e Host: ftp.campuslabs.com
Password: LIl
e Port: 22 Account:
e Protocol: SFTP — SSH File Transfer Protocol c i
omments:
e lLogon type: Normal A
A A [ New Site ] [ Mew Folder ]
e User and password are provided via phone
A “ ” [ Mew Bookmark ] [ Rename ]
e Do not enter anything for “Account -
[ Delete ] [ Copy ]
[ Connect ] [ QK ] ’ Cancel
Unknown host key 3 M

& The server's host key is unknown. You have no guarantee that the server is the
|| computer you think it is.

Details

Host: ftp.campuslabs.com: 22

Fingerprint: ssh-rsa

Trust this host and carry on connecting?
[] Blways trust this host, add this kev to the cache!

[

] [ Cancel

The first time you connect, you will be told that the
server’s key is unknown. Check the box to “Always trust
this host”, and you will not be asked about the certificate
again.

Institutions that are transferring files on an infrequent basis should email your campus consultant or the support team

once you have uploaded your data files so that we may retrieve and process them. Institutions relying on automated

transfer or import of files should follow any appropriate instructions given during the setup of the transfer.


http://filezilla-project.org/

